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@rdoeNIMDo
. mMO@3 eoladl (GENERAL ENGLISH) (5 @o@#s))
(spelling, usage of noun, verb, adverb, preposition, articles, adjectives, tense etc....)
Il. &ato® allmemome. (GENERAL KNOWLEDGE) (10 mo@£sY)

(GRIOD /DY EBHEBo - HAI, @IWBro, MV, TVMPIGe, REEMQYo  REEMIMVEANWIMAYo,

aaGeldo )

lll. ercerry wemlmueoaye (Simple Mathematics) (5 mod«s)
(@m0 HOMY al@lBUY) @AINOWQ Eal0BEERU)

IV. rUaDH:EEMAQJe MUaDB:E6M @RMUIMIEIYaum. (10 @0@Ls))

L (MUaDHBEEM  OMIEBBUWS - G@RAMIEIY  TVANEHEEM VA (BafUlag)  @RUIH:@l
M@ QIaImeEBWd - geyEsge  WIBKHB:OW - EH0-630aje0dlal  eHoREM  HQITIOY -
MUADHEEM O@IEBESS DOR0 - MVANHEEMOTION  TVAICURHDBUB - MVADH:EEM Yo
220} Qo @miaiiQe - gaanglome earvIaHRlme @aEilme  agmilaieglod
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b. MaOBHEEM &G Hadldl (Al ag@. cacm ).
c. 8003 My QO BBWIY (ﬂ().lé E=Xoinilolh

d. HdERe WIRANBIMVMOTIMPSS MLOJAIM AUIRYWYOS  (BBBEEMEBRUT  @RAICRIIB:Mo

e2QM@lMoss HadldH@oadle:0@uy (CRAFECARD).
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agadmilauilondl (NCDC), agadeudicudlend (NDDB), agBagalend (NHB), meniodcus’ (NABARD)

QORIDWAL

(4) Vand®EeM  QllBPEPIVAYe  AlBIUBIRINOYe - @RAUWBIB:®Qo  (JOWIMYo -Bag)Milag) (ICA),
ag)Bilgeag) (NCUI), agad.andl. (SCU), cdlmily (CCU), agiadandlandlsl (NCCT), agadardlmilen
(NCCE), coo e (VAMNICOM), &agimilage (ICM), agydlagimisleng). (ACSTI), &lg(KICMA),

ol (CAPE),Muan&@6mM Q10@IG2RI0aH, @RADIGIY Ma0HE6M GlMo- MVANDE:@EM al@Od:.

V. 608 eH0- 30Je0dlal &mMoee gl MlwamBs. alg6mEes. (15 @0@6)
1. &qVeHm 2, QU3 2 afMIAU (@EOEQSBS (JWIM MIBALAIMEBRUY

2. (MaD&HEEM  TVoCLIERSOS  EHETYaHM  MuosniMWlyl  Mloa  ayMLOBU @By

ald®EWIWo - (JAUBTMMI@oo.
3. dloaocael - erages eeEVTIe:go

4. VADEEM  (MVoCLI/NIDEBENR! @RI, CRINNOBHUB,  G@RERIVMHUB -

@RN@IOTI@ WA v ©aIQBj  AJOTOHE - GRNEBEES  GOOUMIUVETBEo

@R (G \EEBSo.

5. £alD@®EWIWe  @&S@, POITWY  EAP®EWIW.,  cEEMMVAD]  emEeETmGA]
miowd@labego ag @0EAAMBHSSE Q. OMEeIMSa], cEsMIVddiwlealss) Mudaod
monMId e3woe - HWIFBHEOS  @MVIRHEEMAYe  oJOl@  sodidlges  aloamay. -

MVANGHEEM EDRIGHTD EHORIAHM.
6. (MUADBEEM TVORIBREES OllEURAHOIB0UBEBRUD.
7. MUADGEEM TVCRIBREHS NIGDEHGo aN6TBHSo.
8. aI@lEUBIWM, @REMINHEM., MVAI0dE, allwles gmiss @I gleadd; alluwl
9. ®BMETBG BOAUYSS alBlndIGo.
10.  (MVADBEEM (MVCRIERSHS MRI]E:EEMo.
11. 2OOEYHEES MSafelo?.
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MBMIAOMQo  eHMISIdlOMQ  oJMEAIERING:M.,  @IMAOMEBUE  OGIEHITSS

(a@?la}s)odmom@s @RUIH0@o.

13. MLa0HEEM Ham®&odesss qudalmy 2156308 Qs 80(SECTION 80), aigo(RULES)
182, 183, 184, 185, 188, 189, 190, 192, 195, 196, 197, 198.

14. MLADGEEM MLAQIMY al@lEM GeNIOAUY

V. esogoniear alalw @@ MLaNHEEM  TVCRIERSHS  @alld:eemal  JaIdEMO (15

2O@B£5Y)

1L @odlem Qo] M@HM  o@BBMIHW - Wodlemn g @rmAIdesMOIC  alalw
aRBBMIBEes audlaiMe - OQHWS Eldoaidhirl, BWHIRL, @OMVIGIRI - SDAIQES
OCGRUOEERUY, MVADEE6M MUoCRIEEREES CaISM, QANQYWES @0 oA - (@R,

sloelb.

2. @Odld  MVaDE:E6EM MUeralER86SQe (Primary  Agricultural Co-operative Societies-
PACS), coeg no@lo@@e @aleeemaje @mé&mmmgo - Qg oo mu.allwoms,
@mBrloj@d eTRg alddstm@adllal anere mé_rgasa. @REOMWEAR Mt eHoes (Mutual
Arrangement Scheme of Kerala - MASK), (uoruadm quadd@em NIOEBBHSOS el
©ance0auad (National Federation of State Co-operative Banks-NAFSCOB), eso-

&oajeodlal enioss’ 60a0 enamy (Co-operative Bank of India-COBI)

3. @odle MLADHEEM  &HIBlE:  Womalaaum  enioes (PCARDB), e&@es  ruesmunom
MADHEEM  HIBHS  Woaalamum  enoes (KSCARDB) agomlaiqes DERUOKEERES.
@URTMYo, BSaf@e, BSal@o QIETRIE@ ANEME, MVICEBGIE: GREMIAUEM Glealdds;

adlall ao@@d (DV FILE), dldcaisoal Qioe:ud @omaclesmM@Imss MSalslgdo.

4. $0BdeH®0 GG HTVIEHMIGBEEOSW0, @RABENINY EHI-630aJCOGINKY MNIVEG:SOHSQ
Hamedomes oGWIY  emIeemEeSosSQo  LISHEERUY @RI,  JAUBTIMo
©SEHQAL a0Vt MUANG:EEM TVCRIBESOS @IUWIMINYe EMSAYo, (@Jolndld: anDMIlouY

6MVOOMGHSOSQe aNVOMRWIOMQ(HOUSEFED) @all®:@maje @JQI@@mMmao.

5. 208Gty @M BTNty emMIMUee:Hle:uwd - emgemrwd, dlEdle Alasr,
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E:06nn0W(KERAFED), oseieso  (RUBCO) , ®00WEH0  (RAIDCO) ®oais:o

(CAMPCO) osearRloql.

6. DalCRISY MVaNB:EEM MUCLIEEEHS GBOURKBOW. (@JOWIMIA-@INHlD: DalERISDY
CIRIQBBOS  DERUDLBRSe  (JAIBCMEBBSo - gdlejo em0om  all@dalm  GIYIQEUD
-:e:srr&auga@onﬂmi qugdal allel Mo - @wES  HMIABZEAM@  MV.AllwomeRUB -

MYo)Ba0derQaud - dlofleryoQaeud - alepdodsses DalerIey MIEQoQHU3.

7. ®@MO3 BIQH MaNGHE6EM Me~alBrud (ANAND PATTERN CO-OPERATIVE SOCIETIES-
APCOS) -(@Jondls Hlle (MUoCLIEREOS 2ISH|EEREo QUBODMNQYo-(JOCRUDl S
SHCEIMalIRd® QEMI@MBHW - CHES MaNGEEM  ald@  QllaleMM  ©anEOAHM

(KCMMF) -@o2alle:qum@silad 8sfle mua0@&@6m Mealomiled i

8. QPAMIWIE MLANGEEM MLRIERUS - Allallw @EEVIR)Bs AUPAIMITIE: MVAOE:E6M
MeleBRU - 66BOMM - H@A - il - HE®:DEUEl QIS &Y IME ORI
a00mMesg (HANTEX) &©@a@ eancwy (COIRFED) - &#:@&000al  @oeald eauieemud! -

68 Elemud enflaudl - H:00a1g (KAPEX) — esseayely (TEXFED).

9. aIglBH:OOI/alZlHH0IBL) HANALEONHUM - ABTVIBANAL - AIMIMIBANNL - GaDIMIO Eanwy -
S@ ©anaw - GaINI@ HaNM - MG  (QAUBEME  TVADBEEM  Metele (SPCS) -

an(aogee:m‘a GRIENIB GHITNMBSI MUANEEM Mol (ULCC)

VII. eniosslotsy (15 mo@das)

1. enIoEdA@ HAYAB NITWo - ENIOEBRIMOS EaOTVLPORSH &S (Bankers Duty of Secrecy)
— 0ademlad @0BcwA (Garnishee Order)- @qll ©a1Q@ oomEAr (Attachment Order) -
NIOBBBOS B> So alemegsmomss  @paId0w. (Bankers Right of Lien) - enosqQes
eOTUG-60al @RAIGIU. (Bankers Right of Set-off) - alaid 60ad @oegoderm - enoslenl
Alallw @Ge ©alERIGMIGUD - (JOWaJB TMWIBHITMAUA - MleeHE@ - AlavaClmEI
M5B @SEH (EOEB® DSalIFHHIB scggoe;m”s - ENYHUB - @OETLIMIICWaHMBUD
QORIVAUMOS @OEDENBEBUB, MVANGEEM  MVNIAIMEBBRUBES NIDWHDIR)  HBHEOQUMUI

(Know Your Customer - KYC) @0@¢) il@cquoeanud.

2. O&WEOMIY  GREVENGHUY: - VAWM e - HOM  GREDDVENZHU - GSo

OWCMI NG - dleEdleuy s)weo‘domﬂc(gtﬂ;u%-o@oado@(‘rﬁ (MDS) / ag)oag)tniagymy’
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(MSS) ®oav (Current Account Savings Account - CASA) @S (@oWdmMie - QI@ITY ®®o
- GREVENEHUD - SATVOIUS:IWo - Al - HMUMBSOSYo HTVIOOTVIBHBESQo
@REHVIEBHUS-Togl@fe  @AUBODMEGIOAYRO®  @RHVEMEHUB-MIATIBE3URe-iledHale

OB - ORZVIYHUB @BajoE@d - MYEE® MlesHal CGRINEQEUD

3. &MEWIHUENTUD @naa}gamogceaua - eodlaudl emoag - NI@ B9al af)&HNVEIEAT - 6).alds)
GaN0U8 WA - WINOMVAWo GO - af)MBEWIBMIOAM- QUOITY @@  G@IMloUY
6.21EB8BHB6S em@@ag(ﬁ;u&- BGIMIW  ©21E8HB6S GalOQY - 62lBBHBOS  ASEo -
OAIBHSOS  GUOEUDEMo - alfMo  M@GHIN@IMe  CLRAITIERMTIMRSES  NIOB:HBOS

NQRAIEAIW al@lesH.

4. QOQGBSo GOALINMIYDSo - UIQWES OMIBRUS - AUGITY @@ QAUIQBUB - AUBOIN®
QRQGUB - BAIM QAUIRQHUD - H0BadllE: AURQHBUB - VIR QAUORYBUB - BIAIBEWINY(OD)/
Badd  B@UIGCC) -0Q a@eud - dlavdal ennsy dldeEUe)H0Ee QIO
@RMAGeRMGIss ooy a8, allad, e, ©ea0eIdleEn UM, cadened,

RMWWEMMI (GHROR88 UOQBUd (PSL).

5. @ @O 5HE6S  OODHI0ROAIQE@ - QUBBOIMe  HEROD@ -  CRHIYIHSOS
©®Eo@IBlEDE) HBOT AUREJ-BYODAN @BoH@S - IR @& @idlgjalslasmalo

(@OWIMe.

V. @rssoememadl @radou’ 8oaulg’ 630ad @oenDemEmy (156 @odas)

L alolwmee  GREVERHU - - GOEVERHBOS MR  MlwamBEud - @rslmuoom
@REODVENEW)  alB6ERUD - @REDEEUY @RUOWEBBEo  TVEYBIWEBBEo - @OEDEEloUY
MUOANGY - GBEM@ - ELIWRA - SO LI  ©®IOIET - @At
@REHVIBHSOS QIS0 B UBE GMYo GUBAHUQYo alled:dUd al@lan@EBE: — TVeHMVMMY

@RS,

2. 6NI0E GREDVEBHUT HAOBOMEFOMM@ MSalSlGme (Bank Reconciliation Statement)
SPY NYBBo 0TV BB @AA@d  QIMPTVERUILRSBS  EHIEMEBRUS -  GMQRIMo,

BODIMo EHEMENIENIMSS QURMITY @loTlE03,

3. @RMIR GRE:VEMBHUY OQIVI;M®, St @REDENZEUT, 2I0E-MaY GREVENGHUI,
enoaIBmY oy @dlBEEMo,  GHIMIUY  MUBQIL, 6®HIFENIM  6NIods  Tl@dEBN

6.alRIQ)d U8, @RALIMMVIV] OISO OalLIQGHU3, QIMBAIMe @Rl  «f)MITD
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aidafgley (Accrued Income), MUMIOGIEHOG® QIGAIMo, HIFISEBBUB, HIFILHSEBBUILRo

MUoEWIMIBAIW HSERUIERYSS HTOE AUQDI.

4. MOUB QU -MIBAUSIQYSOS QIOILDT - W|MOM HRIERAE, AUEAFealeIal CIROORNY-63@3

MOaOBH 61N Q(TUOG)G)GU%S]@G)S @RI BHEMEBBUD @@OOO&)@%.

5. allalw erMfle:ses aldewowm@e aimlIAaRWOYe, e IRIBMY aldlewdwm, Q)
en0gs (@B, MVEQIE ag)FEH@, MUIOWOBSOS alBleUIWM®Q. PNMIBER, Allalw

®@o, FTVAQYHEo OJOQTHMBSo.

6. @Y ®E.mIdm®s, @RIY adlny yacm@d, @R admy G:emeEmoen@d, @ryly

adny’ B8gHBMTI@MIMSs m8al @RI

IX. ce;(mégta @R)qllemaud (10 modes)

=

<ﬁ>o(T).I§§(3 aDIBW ©AIQQo GTVINY HAUWQo

2. &MY QALY HMDBOMY CUUBW HOQICW eQleNT

3. alaemuoesdle:0lcis JEINQY.

4. QB GOMMIU) HORBEHIETVINY GAIBY

5. MUbJw g’ (Spread Sheet), 6626600 af@;@d (Microsoft Excel)

6. qQoall (Tally)
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